Cau hinh hom thw chia sé trong Exchange 2010

Gio day khi Exchange 2010 ngay cang dwoc wa chudng hon, 10i dé nghi vé viéc
nay trong Exchange 2010 ciing tiang Ién. Véi Exchange 2010, qua trinh c6 thay
doi déi chat.

Tao Mailbox

Su dung Exchange Management Console dinh vi muc Recipient Configuration.
T bang action & bén phai chon New Mailbox, nguoi dung sau do s€ thay mot
man hinh nhu phia dudi.

_ w!li New Mailbox
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B introduction Introduction

This wizard helps you create a new mailbox, resource maibox. or linked mailbox. You can

I a 3 >
4 User Type also use this wizard to mai-enable an existing user,
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< New Maibox
Choose maibox type.
- Completion ¢ User Mailbox

This maibox is ownad by a userto send and receive messages. This maibax cannot be
used for resource scheduing

" Room Mailbox

The room malbox (s for room scheduling and is not owned by 3 user. The user account
associated with resource maibox will be disabled

(" Equipment Mailbox

The equipment maibox is for equipment scheduling and is not owned by a user. The
usar account associated wih tha resource malbox wil be disabled

" Linked Mafbox

Linked mailbox is the name for a mailbox that is accessed by a secunty pancipal fuser} n
2 separate, trustad forest

Help ok [ Net> | cancel |

Ban s& nhan thay trong Exchange 2010 chiing ta c6 4 loai mailbox khac nhau:

« User Mailbox — Loai mailbox nay chiing ta sé& sir dung cho ngudi dung don dé
gtri/nhan email, lich va lién lac.



- Room Mailbox — Sir dung dé 1én lich cac phong "hop. N6 duoc thém khi guri di
yéu cau hop nhu mot ngudn. Ngoai ra, cling co rat nhiéu lua chon quan 1y khac
nhau.

« Equipment Mailbox — Pugc dung dé 1én lich cho mot ngudn nao do, vi nhu
camera k¥ thuat s hoic may chiéu. Ching ciing c¢6 thé duoc thém khi giri di
161 moi hop nhu mot ngudn.

« Linked Mailbox — N6 dugc dung dé gan ngudi dung véi mot mailbox ¢ mot
forest khac.

Lua chon ching ta s€ st dung la User Mailbox. Sau khi da chon duoc, kich
vao Next. Va ban sé nhian dugc man hinh nhu ¢ phia dudi.

L,"LLA New Mailbox
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P Introduction User Information
Erter the user name and account information.
B User Type

User Information oz
a N [T Specify the Organizational unit rather than using a default one

4 Mailbox Settings
J Aechive Settings I —J

4 New Maibox First name intials: Last name:
4 Completion [3" ared I l'-.'eIt»c.-:
Name
lSrem\: Maibox

User logon name {User Prncipal Name):
lS*e"e::l-Wax%:-:--' [ ZI

User logon name fpre-Windows 2000)

[3remcf=’.ax‘o:x

Password: Confirm password:

[T Usermust change password at next logon

Help Back [ mNed> | cance |

Hoan thanh thoéng tin c4 nhan cho ngudi dung. Sau khi hoan thanh kich tiép
vao Next va ban s€ thay man hinh nhu ¢ phia dudi.



| .-"',1 New Mailbox

P rtroduction _Madbox Settings
Enter the alas for the maibox user, and then select the malbox location and policy settings.

P User Type
Y User Information —
[ Maibox Settings
Jd Archive Seitings [T Specfy the mailbox database rather than using a databass awtomatically selected:

4 New Malbox I : Z |

4 Completion
[T Managad folder maibox polcy

! _Bome.|

™ Exchange ActiveSync malbax policy

121} Managed custom folders is a premium feature of messaging records management.
Maiboxes with poicies that include managed custom folders requre an Exchange
Entempnss Client Access License [CAL)

Feo cpsok [ nees | oo |

Pién Exchange Alias, ching t6i thuong dit nd cung tén véi tén ngudi dung,
nhung ban van c¢6 thé dit no vai bat ki tén nao. Néu mudn xac nhan mot co sé dit
lidu (trong truong hop ¢ nhiéu co sé dir lidu) va bat ki mailbox/activesync policy
ndo, hay thuc hién ¢ day. Do day 1a mot hom thu chia sé nén c6 thé ban khong
mudn dat bat ki policy nao cho nguodi dung khac hodc ban mudn xac dinh mot
policy riéng biét cho cac hom thu chia sé. Sau khi da hoan thanh, kich Next.

Chon c6 bao gdm mdt mailbox luu trit hay khdng. Kich next va finish dé hoan
thanh wizard.

Phin quyén

Mot khi ban da hoan thanh wizard va cai dit mailbox, dinh vi hom thu nay
trong Exchange Management Console va phai chudt. Ban sé thay menu sau:



Enable Archive

Disable

Remove

Enable Unified Messaaing...

New Local Move Request...
New Remote Move Request...

Manage Send As Permission...
Manage Full Access Permission...

Send Mail

Properties

Help

Chon Manage Full Access Permissions nd s& hién thi man hinh dau tién vé cac
quyén (permissions) nhu hinh dudi.

I 4 Manage Full Access Permission

Manage Full Access Manage Full Access Permission

Pammisson Use this wizard to grart or remove Full Access pamissions for the selected maibox to or
Z ) from 3 user or group. YWhen you grant the Ful Access pamission to a user. they can open
i Completion 2nd read the contents of the specfied malbox

Select the user(s) or group(s) to grant or remave full access permission:

e add...

Secunty Prncipal

2 TEWKNET KnightG
27 NT AUTHORITY'\SELF

Help I  Bath l Manage Cancel l

Kich vao nut Add va dinh vi groups/users ban mudn phan quyén. Chung toi
khuyén ban nén st dung Security Groups boi sau do co thé thém nguoi dung vao
group nay thay vi phai chay qua Exchange wizard moi lan.



Mot khi da chon duge users/groups, kich vao Manage roi Finish dé ap dung cac
quyén da gan.

Mé mailbox

Gid day, khi da tao dugc mailbox va phan quyén xong, ching ta can thém mailbox
nay té1 mot s6 nguoi dung. Chung ta can mo né trong Outlook.

Thuc hién viéc nay co6 chut khac biét dua vao phién ban Outlook ban dang st dung.
Vao Tools > Account Settings (Néu sir dung Outlook 2010 ban can phai
vao File rdi chon Account settings) va highlight tai khoan Exchange va chon
hodc properties hay change (phu thudc vao phién ban). Sau d6, ban s& thdy man
hinh phia dudi.

rChange Account ﬁ

‘ Microsoft Exchange Settings
\ You can enter the required information to connect to Microsoft Exchange.

Type the name of your Microsoft Exchange server. For nformation, see your system
admnistrator.

Microsoft Exchange server:
i ¥| Use Cached Exchange Mode

Type the name of the matbox set up for you by your admnistrator, The maibox name
is usually your user name.

User Name: Gen.Knicht@

| Moce Settings ... |

o)

Kich vao nut More Settings va chon thé¢ Advanced. Nhu hinh phia dudi.
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Microsoft Exchange i il u

General | Advanced | Security | Connection |

Mailboxes

Open these additional mailboxes:

Shred Maibox
:

| Cached Exchange Mode Settings I
Use Cached Exchange Mode
Download shared folders (excdudes mail folders)
[ Download Public Folder Favorites

Mailbox Mode
Qutlook is running in Unicode mode against Microsoft
Exchange.
Outlook Data File Settings...
Lok J[ Cancel |[ appy |
& )

Tiép dén, kich vao Add va dién tén ciia mailbox, trong trudng hop nay 1a hom thu
chia sé. Kich OK > Apply va Finish.

Gid day, ban da co thé xem hom thu chia sé nay c6 trong danh sach cta Outlook.



