Cé&c phim tat trong Vista

Céc phim tat c6 thé gitp ban dé dang va nhanh chéng thye hién nhirng thao
cac can thiet ma khong can phai vao nhiéu mirc menu hay sir dung qué nhieéu

dén chudt.

Phim tit chung

Hién thi hop thoai thudc tinh (Properties) cua ddi

e ,

Alt+Kich dup twong duroc chon

Alt+Enter Hién thi hop thoai thudc tinh (Properties) cua doi
tuong duogc chon

AIt+ESC Chuyer} doi gitra cac hQQ thora_u theo thtr ty chiing
duoc kich chon xem trudc do

Alt+F4 Pong cira sO hodc chuong trinh dang mo

Alt+Print Screen

Chup lai hinh anh cta ctra ) dang dugc chon

Alt+Spacebar M& menu shortcut ciia ctra s6 dang dugc chon
Alt+Tab Luya chon gitta cac cira s6 dang mo

. A M¢ hoac thuc hién ta l1a thao tac co tir
Alt+tir gach chn ¢ menu hodc thyc hién tac vu cu o0 tac co

gach chan tuong ing

Alt+mti tén 1én

Lén trén mot cap thu muc trong Windows Explorer

Chon tat ca cac doi tugng trong van ban hoac cura s

Ctrl+A )

dang m¢

Hién thi cac tiry chon: Lock This Computer, Switch
Ctrl+Alt+Del User, LogOff, Change a Password va Start Task

Manager




Ctrl+Alt+Tab

Str dung céc phim miii tén dé chon giira cac ctra s6
dang mo&

Ctrl+C

Sao chép mot dbt tuong hodc doan van ban

Ctrl+Mii tén xudng

Chuyén con tré xudng vi tri dau tién cta dong dau
trong doan van ban phia sau

Ctrl+ESC

M& menu Start

Ctrl+F4

bong van ban dang dugc mé (trong mot chuong
trinh cho phép nhi€u ctra s6 dong thoi lam vige)

Ctrl+mdii tén sang
trai

Chuyén con tré vé tir dang trudc (trong vin ban)

Ctrl+mdii tén sang
phai

Chuyén con tré vé tir sau d6 (trong van béan)

Ctrl+Shift vé1 mot
phim miii tén

B6i den mot khdi van ban theo timg tir

Ctrl+Shift+ESC

Mo Task Manager

Ctrl+muzi tén 1én trén

Chuyén con tro xuong vi tri dau tién cia dong dau
trong doan van ban phia trudc

Ctrl+V Dan mdt ddi tuong da dugc sao chép hay dugc cit
Ctrl+X Cat mot doi tuong hodc mot doan van ban

Ctrl+Y Redo lai mét hanh dong

Ctrl+Z Undo mot hanh dong




Delete

Xo6a mot doi tuong va chuyén nd vao Recycle Bin

ESC Huy bé mot tdc vu dang thuc hién

F1 Hién thi Help

F10 Kich hoat thanh menu trong chuong trinh dang dugc
chon

F2 Doi tén mot dbi tuong

F3 Tim kiém file hodc thu myc

F4 Hién thi danh sach dia chi Address trong Windows
Explorer

F5 Refresh lai cira s6 dang mo

6 Chuyén giita cac thanh phan man hinh trong mot

cura sO hoac trén nén desktop

Alt trai+ Shift
trai+Num Lock

Bat/Tat Mouse Keys

Alt trai+ Shift
trai+Print Screen
(hoac PRTSCRN)

Bat/Tat High Contrast

Phim miii tén sang
trai

M6 menu tiép theo vé bén trai hodc dong mot
submenu

Gitr Numlock trong 5
giay

Bat/Tat Toggle Keys




Print Screen Chup lai anh toan man hinh

Gitr Shift phai trong

8 Qi Bat/Tit Filter Keys
giay

Phim Shift 5 1an Bat/Tat Sticky Keys

Shift khi dua vao mot

dia CD Ngan chdn viéc chay autoplay cua CD

Shift + bat ky phim | Chon mot lic nhiéu ddi tugng, trong van ban thi co
miii tén nao tac dung chon doan van ban

X6a ludn cac d6i tuong dang duoc chon ma khong
Shift+Delete dua vao Recycle Bin (khong c6 kha nang khoi phuc
lai tir thung rac)

Hién thi menu shortcut cta ddi tugng dang duoc

Shift+F10
chon

Hién thi cac cau 1énh khac d6i véi ddi tuong dang

Shift+chudt phai duoc chon

C4c phim tat véi phim cira s6 windows

Céc phim tat nay chi c6 tac dung véi cac ban phim pho bién chir khong phai toan
bo cac ban phim.

-l Mo hodc dong menu Start

Tim kiém cac may tinh (néu may tinh ctia ban dang thudc

+ +
#+ Curl +F mdt mang may tinh)

Str dung cac phim miii tén dé duyét qua mot loat cac
@+ Ctrl +Tab |chuong trinh dang md trén taskbar bang cach st dung
Windows Flip 3-D




#+Break Hién thi hop thoai System Properties

#+D Hién thi man hinh nén desktop

B+E M¢ Computer (hay My Computer trong XP)

#+F Tim kiém mot file hodc thu muc

#+G Duy¢t qua mot loat gadget trén Sidebar
Khoa may tinh (néu may cta ban dang dugc két ndi v6i mot

&+l mién mang), hodc lya chon gitra cac user (néu may tinh cua
ban khong két nd61 vao mot mi€én mang)

#2+M Thu nho tat ca cac ctra s6 xudng dudi Taskbar

#+R Mo hdp thoai Run

£+Shift+M K\h01 phuc lai ctra s6 da duoc thu nhé dudi Taskbar 1én man
hinh

#+Spacebar B_ua tat ca cac gadget Ién trén cung va chon Windows
Sidebar

B+T Duyét qua cac chuong trinh dang mé trén taskbar

£+Tab Duyét qua cac chuong trinh dang mo trén taskbar bang giao
dién Windows Flip 3-D

a+U M¢ Ease of Access Center

#+X M¢& Windows Mobility Centers

Phim tit véi cac hop thoai




Alt+chir co Thuc hién 1énh (hodc chon tuy chon) c6 chit cai gach chan
gach chan tuong Ung

Cac phim miii |Chon mdt nut néu tuy chon dang duogc chon 12 mot nhom
tén cac nat

M¢ thu muc phia trén thu muc dang dugc chon trong hop

Backspace thoai Save As hay Open

Ctrl+Shift+Tab | Chuyén sang tab trudc d6

Ctrl+Tab Chuyén sang tab tiép theo

Enter Thay thé viéc kich chudt d6i voi cac 1énh dang dugc chon
F1 Hién thi Help

F4 Hién thj cac di tuong trong danh sach hoat dong
Shift+Tab Lui lai mot tiy chon trén cira s6

Spacebar Chon hodc x6a mdt 6 chon néu dang kich vao mot tuy

chon check box

Tab Tién 1én mot tuy chon trén ctra sb

Phim tat cho Windows Explorer

Alt+D Chon thanh dia chi Address

Alt+mui tén trai Xem lai thu muc trudc do

Alt+mili tén phai Xem lai thu muc ké tiép




End

Chuyén con tro xuong cudi ctra s6

Home

Chuyén con tro 1én dau cura s6

Phim miii tén sang
trai

Thu bét nhanh dang hién tai (néu n6 dang md) hoic
chon sang thu muc trén cua no.

Numlock + dau 520
(*) trén ban phim s6
(bén phai)

Hién thj tat ca cic thu muc con bén trong thu muc
dang duoc chon

Numlock + phim trur
(-) trén ban phim so

Thu lai thu muc dang dugc chon

Numlock + phim
cong (+) trén ban
phim s6

Hién thi cac noi dung trong thu muc dang dugc
chon

Phim mfii tén sang
phai

Mo rong nhanh dang dugc chon (néu né dang bj thu
lai) hoac chon sang thu muc con dau tién bén trong
no (n€u nod da dugc mo)

Phim tit cho IE 7

Phim #it chung

Alt + Enter Mo truy van tim kiém trong mot tab moi
Alt+H Mo menu Help

Alt + Home Tré vé trang chu

Alt +] M¢ menu RSS

Alt+L Mo menu Help




Alt+mui tén

Tré lai trang trude do

sang tréi

Alt+M M¢ menu Home

Alt+N Chuyén con trd 1én thanh Information
Alt+O M& menu Tools

Alt+P Mo menu Page

Alt+R M¢ menu Print

Alt+miii tén

Tré lai trang sau do

sang phai

Ctrl+0 Zoom lén 100%

Ctrl+A Chon tat ca cac dbi tuong trong trang hién tai
Ctrl+C Sao chép cac ddi tuong dugc chon vao bg dém

Ctrl+mui tén
xudng

M6 menu céc cong cu tim kiém (khi con tré dang dit trong
tim ki€m cua IE)

Ctrl+E Chuyén con tré téi 6 tim kiém cta IE
Ctrl+F Tim kiém tir trén trang hién tai
Refresh lai trang hién tai kém véi loai bd phién ban cii da
Ctrl+F5 N .
dugc luu trén thu muc tam cia may
Ctrl+H Mo History




Ctrl+l

M@ Favorites

Ctrl+J Mo Feeds
+da . :

C:[ﬂ dau Giam d6 zoom di 10%

cong(+)

Ctrl+N Mé mot cira s6 méi

Ctrl+O M& mdt website hay mot trang méi

Ctrl+P In trang web dang m& hay in frame dang duogc chon
+ A e

)C tri+dau i ( Tang d§ zoom 1én 10%

Ctrl+S Luu trang web hién tai

Ctrl+Shift+Tab

Chuyén lui vé gitra cac frame (chi lam viéc néu viéc duyét
qua cac tab bi vo hi¢u hoa)

Chuyén tién t6i1 gifta cac frame va thanh phan cua trinh

Ctrl+Tab duyét (chi 1am viéc néu viéc duyét qua cac tab bi vo hiéu

hoa)

Chen ndi dung da dugc sao chép trong bd dém vao vi tri
Ctrl+Vv

duoc chon.
Ctrl+W Dong ctra s6 hién tai (néu ban chi dag m& mat tab)

M y A \ h r r \ A

Ctrl+X Cat cac doi tuong dang dugc chon va sao chép n6 vao bo

dém

Phim mui tén

Cudn chudt dan xuong cudi trang




xuong

End Chuyén thang xudng cudi trang

Enter Kich hoat moét link dang dugc chon

ESC Ngtrng viéc tai mot trang web

F1 Hién thi phan Help

F11 Chuyén dbi giita viéc phong to ctra s6 trinh duyét 1én toan
man hinh va tré vé ctra s6 thuong

F5 Refresh trang web hién tai
Chuyén tién t&i gilta cac frame va thanh phan cia trinh

F6 duyét (chi lam viéc néu viéc duyét qua céac tab bi vo hi¢u
hoa)

Home Chuyén vé dau trang

Page Down Quén chudt dan vé phia cudi trang theo timg trang man
hinh

Page Up Quén chudt dan vé phia dau trang theo ting trang man
hinh

Shift+F10 Hién thi menu shortcut ddi véi mot lién két

Shift+Tab Chuyén 10 vé cac dbi tuong trén magt trang web, thanh dia

chi Address hoac Links

Space

Kich vao thanh Information




Tab

Chuyén tién 1én cac dbi tuong trén mot trang web, thanh
dia chi Address hoac Links

Phim mtii tén
Ién

Cuon chudt dan vé phia dau trang

Phim #it 1am viéc véi Tab

Mé mot trang web theo dia chi trén Address trong mot tab

Alt+Enter

mai
Ctr+F9 Chuyén xubng tab cudi cting
Ctrl+Alt+F4  |DPong cac tab khac trir tab hién tai
Ctrl:l- Kich M6 link trong mot tab méi
chuot
Ctrl+Q Bat tit ché d6 Quick Tabs

Ctrl+Shift+Tab

Chuyén d6i lui gitra cac tab

Ctrl+T Mé mot tab moi

Ctrl+Tab Chuyén doi tién gitta cac tab

Ctrl+W Dong tab hién tai (hodc ctra s6 hién tai néu chi co 1 tab)
Ctrl+[n] Chon dung dén tab cAn mé, véi n 1a sb thi ty cta tab (n tu

1 t6i 9)

Phim it 1am vigc trong ché d Print Preview

Alt+A

Nhép s0 cua trang ban muodn hién thi trén man hinh view

Alt+C

Dong cura s6 Print Preview




Alt+End

Hién thi trang cudi cung s€ duoc in

Alt+Home

Hién thi trang dau tién s€ dugc in

Alt+mui tén
sang trai

Hién thi trang trudce sé dugce in

Alt+mui tén

Hién trj trang tiép theo s& duoc in

sang phai
Alt+P Thiét 1ap cac tuy chon in va trang in
Alt+U Chay doi kiéu giéy,‘ tiéu dé (header) va chan trang (footer),

hudng trang in va 1€ in cho trang

Phim it trén thanh Address

Alt+D

Bo6i den ndi dung trén thanh dia chi Address

Ctrl+Enter

Thém tién t6 “www.” va hau to0 “.com” vao dia chi duoc
nhép trén thanh Address

Ctrl+mii tén
sang trai

Khi trong thanh Address, chuyén con trd dan vé phia bén
trai theo ting thanh phan cua tén mién

Ctrl+miii tén
sang phai

Khi trong thanh Address, chuyén con tré dan vé phia bén
phai theo timg thanh phan cua tén mién

Phim miii tén
lén/xudng

Str dung miii tén 1én/xudng trong khi dang nhap dia chi s&
chon dugc dia chi hoan thién can sir dung

F4

Hién thi dach sach cac dia chi da nhap

Phim #it cho Feeds/History/Favorites

Alt+A

M6 menu Favorites ttr menu




Alt+C M¢ Favorites Center va hién thi favorites cta ban
Alt+mii tén | Chuyén d6i tuong dang dugc chon xubng dudi trong danh
xuong sach Favorites tir cira s0 Organize Favorites
Alt+miii tén |Chuyén ddi tuong dang duoc chon 1én trén trong danh sach
Ién Favorites tir cra s6 Organize Favorites
Alt+l Hién thi tat ca cac feed (khi trong ché d6 xem feed)
Alt+M Panh dau feed dd dugc doc (khi trong ché d6 xem feed)
Alt+S Dit con tré vao hop Search trong ché do xem feed
Mé menu Add to Favorites (hoac mé Subscribe to feed khi
Alt+Z X an
trong ché do xem feed)
Ctrl+B Mo hdp thoai Organize Favorites
Thém trang hién tai vao favorites (hoic subscribe dé doc khi
Ctrl+D P
dang trong ché d§ xem feed)
Ctrl+H Mo Favorites Center va hién thi history
Ctrl+J M¢ Favorites Center va hién thi danh sach feed
Ctrl+Shift+] 1\/;[0 va gan 1}\101’1 Favorites Center vo1 hién thi feed trén ctra
sO trinh duyét
Phim tit cho dong 1énh
Alt+F7 X6a toan bd dau vao trong bo dém 1énh
Curl mul ten Chuyén dan sang trai theo tung tur
sang trai




Ctrl+miii tén
sang phai

Chuyén dan sang phai theo ting tir

Phim mtii tén
xuong

Hién thi cau 1énh da nhép sau d6

Phim mtii tén
Ién

Hién thi cau 1énh d3 nhép trude d6

End Chuyén vé cubi dong 1énh

ESC Xba dong 1énh hién tai

F1 Lap lai timg ky ty da nhap theo dong 1€nh trudc do

F3 Lap lai Iénh da dugc nhap trong dong Iénh trude do

F7 Hién thi toan bd cac dau vao trong bo dém 1énh

9 Cho phép barAl nIAlép t}’uc tiép s6 thir tu cta 1énh mudn sir
dung trong bd dém 1énh

Home Chuyén vé phia dau dong 1énh

Page Down |Hién thi cau 1énh méi nhét duoc nhap

Page Up

Hién thi cau 1énh cii nhat dugc nhap




