10 meo nhé gitup ban sir dung Gmail don gidn va hi¢u qua hon

Gmail 1a &ng dung khong thé thiéu d6i véi da sé nguwoi dung smartphone.
Duéi diy 1a nhitng tuy chinh, meo nhé giip ngudi dung sir dung phan mém

nay hiéu qua hon...
1. Chin tin nhin Spam
Tinh trang nhin dugc nhimg tin nhin quang cao hay spam gy khong it phi‘én toai

va kho chiu cho nguoi dung. Hay giai quyét tan gde nhitng tai khoan nay bang
cach chan ho, thao tac nhu sau:

o Mo thu can chan
o Nhan vao icon 3 dau cham -> Chon "Chan..."
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Why was it necessary to shoot Why was it necessary to shoot
the well scene from The Dark S the well scene from The Dark
Knight Rises movie in India? - Knight Rises movie in India? -
Quora Hop thu dén Quora  Hop thu dén

Quora Digest XN E] Quora Digest  Tra 0i

tGi toi t4i toi

Hom qua Xem chi tiét HOm qua Xem Chuyé’n tiep

Thém dau sao

5 In
Top Stories
Quora from Your Feed Quora - o
v . Chan "Quora Digest
our Quora Digest
Why was it necessary to Why was it necessary to
shoot the well scene from shoot the well scene from
The Dark Knight Rises The Dark Knight Rises
movie in India? movie in India?
. Vignesh Nithyanandan, Avid . Vignesh Nithyanandan, Avid
“ Reader, Curious Engineer “ Reader, Curious Engineer

2. Tt thong bao tir tng dung
Trong trudng hop ban khong nhan dugc 4m bao tir Gmail hodc mudn tit nhitng 4m
thanh khi c6 thu mai thi hay tuy chinh trong myc Cai dat.



> Thudagui 2324 § &
Hop thy di & Caidat
™ Thu nhap 3 Cai dat chung
Ll o mw@yahoo.cc
§h Spam 99+ Thém tai khoan I
i Thung rac 96

[Imap]/Trash

Ca nhan

Chuyén

Co quan

Phiéu thu

£ caidat

e Trg gitp va phan hoi

Bén canh viéc tat toan bo 4m bao, chiing ta con c6 thé thay doi 4m bao ciing nhur
thém tinh ndng rung khi c6 Mail mai.
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< Caidat -

Loai hop thu dén
Hop thu dén mac dinh

QO OV 4= 23

< Caidat nhan

Pong bo héa thu
Thu trong 30 ngay vira qua sé tai xudng khi két noi

59

Thong bao @ Théng béo
Théng bao nhan
D6 chuodng
Im lang
Chir ky
Chua dat
Rung
Tu dong tra oi thu '
Tat Thong bao doi véi moi thu 0]

Phat am thanh/rung khi c6 thu méi dén
Str dung dir liéu

bong bo héa Gmail

S0 ngay cua thu sé dong bo hoa
30 ngay

Quan ly nhan

3. Pang nhjp phiéu tai khoan cung lic
bang nhap nhiu tai khoan email giup ching ta khong phai cai dét thém tng dung,
tiét kiém dung luong Iuu trir va dé dang quan 1y cac tai khoan cia minh hon. Cac
budce thuc hién nhu sau:

Mo menu diéu hudng bén trai trong giao dién tmg dung.

Nhén vao miii tén nho canh tén ban

Chon Thém tai khoan -> Thiét 1ap Email (IMAP/POP)

Nhap dia chi email ban mubn dang nhap.
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tranconghau46@yahoo.com 99+

Thém dia chi email cua

ban
+ Thém tai khoan

Google

Gmail hodc Google Apps Nhap email cia ban
€% Quénlytaikhodn ItNog gle App

O Cé nhan (IMAP/POP)
Yahoo, Outlook.com, v.v...

‘ [EP THEO N8B @ — |com . |Xong
4. Pang xuat tai khoin

Thao tac tuy don gian nay nhung khong phai ai ciing biét. Cac ban thuc hién nhu
Sau:

Vao phan Cai dit trén dién thoai -> Chon Tai khoén -> Chon loai tai khoan
mudn ding xuat (trong truong hop nay cac ban chon Google).

Nhan vao biéu tuéng 3 ddu chim bén phai phia trén man hinh -> Chon Xo6a tai
khoan.
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Cai dat Q <« PRLL  Dong bo hda ngay bay gis

X6a tai khoan

Pong bo hoéa

7T —— il. -~
chihaR @gmail.com trancong
J Google Google
Q Vi tri Chi tiét vé moi ngudi Chi tiét vé moi ngudi
Ddng bo hoa an cusi 03/28/2016 12:56 Bong bd hoa an cusi 03/28/2016 12:56
B Bdo mat Chrome Chrome
Dong bo hoa lan cusi 03/28/2016 13:18 Dong bo hoa an cusi 03/28/2016 13:18
[E Tai khoan Danh ba Danh ba

@  Ngon ngit & phuong thirc nhap
© Saoluu &ditlai

Hé théng

® Ngay&gid

Pong bo hoéa lan cudi 03/28/2016 12:56

D liéu Google Fit
Dong bo héa lan cudi 03/28/2016 14:26

Dir liéu ing dung
Dong bo héa fan cudi 03/28/2016 9:29

Gmail
Ddng bo hoa lan cusi 03/28/2016 14:58

Google Drive
Dodng bo hoéa lan cudi 03/28/2016 9:29

5. An hinh danh nguoi giri

O ché d6 mac dinh, gmail s€ tu dong hién thi avatar cta nguoi gui, diéu nay lam
giam khong gian xem email ciia nguoi dung. Vi vay, chung ta hay thuc hién thao

tac sau dé tat tinh nang nay di:

« Vao Cai dat.

o Chon Cai dat chung
« B0 déu tich trong phan Hinh anh nguéi giri.

Pong bo hoéa lan cudi 03/28/2016 12:56

D liéu Google Fit
Dong bo héa lan cudi 03/28/2016 14:26

Dir liéu ing dung
Dong bo héa lan cudi 03/28/2016 9:29

Gmail
Ddng bd héa fan cusi 03/28/2016 Q
13:56

Google Drive
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Thu da gui

Hop thu di

Thu nhéap

Tat ca thu

Spam

Thung rac

[Imap]/Trash

C4a nhan

Chuyén

Co quan

Phiéu thu

13

99+

81

&

Cai dat

Tro gitp va phan hoi

~ s Q3 & © O 4H 0:47

< Caidat chung :

Tac vu méac dinh ctia Gmail
Luu trlr

Ché& dd xem cudc hoi thoai

Nhém cac email trong cung cudc hoi thoai
lai véi nhau cho céc tai khoan IMAP va

POP3

Téac vu vust
Trong danh sach cudc hoi thoai

Hinh anh nguoi guri
Hién thi bén canh tén trong danh séch

cudc hoi thoai

T|:a Idltaj(ca - o
St dung lam mac dinh cho tra loi thu

Tu dong chinh kich thudc thu

Thu hep kich thuéce thu cho vira véi man
hinh

Tu dong chuyén sang
Hién thi cudc hoi thoai méi hon sau khi ban luu trir
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Ho6p thu dén Q = Hopthudeén Q
ZALORA Viét Nam 9:45 ZALORA Viét Nam 9:45
Cong Hau oi, thém diéu méi, nhan nga.. Cong Hau oi, thém diéu mai, nhan ngay giam gi...
Giam gia dac biét danh riéng cho ban! ... Giam gid ddc biét danh riéng cho ban! Xem phié..
Trudc Sau
Yahoo 9:28 Yahoo 9:28
Pang nhap méi vao Gmail trén Androi... Pang nhap méi vao Gmail trén Android ctia ban
Xin chao Hau, Tai khoan Yahoo cta ba... ﬁﬁ? Xin chao Hau, Tai khoan Yahoo cta ban trancon... ﬁ

Harrison from Piktochart 8:59 Harrison from Piktochart 8:59
Get 70% off Annual PRO plans —it's o... Get 70% off Annual PRO plans — it's our birthda...
Get an Annual PRO at 70% offl Hey ther... 3 Get an Annual PRO at 70% off! Hey there, We're c...

Action Required to Activate Member... Action Required to Activate Membership for D...
Dear conghau83, Thank you for registe... i} Dear conghau83, Thank you for registering at th..

Q Dién dan Thé Giéi Tin Hoc - T... 6:52 Dién dan Thé Gigi Tin Hoc - TheGioiT... 6:52

Tom Action (via Twitter) 1:05 Tom Action (via Twitter) 1:05

Tom Action (@TomMSFT) has reques.. Tom Action (@TomMSFT) has requested to foll...

h-slim, You have a new follower reques... h-slim, You have a new follower request on Twitt...
Yahoo 27 thg 3 Yahoo 27thg 3

Pang nhap mdi vao Gmail app trén A..
Xin chao Hau, Tai khoan Yahoo cua

Pang nhap méi vao Gmail app trén Android cu.
Xin chao Hau, Tai khoan Yahoo cua ban tran

27thg 3

An anh nguweoi giri (bén phdi) va chua an (trdi)

toi 27thg 3

6. Panh dau Email quan trong

C6 nhirng mail quan trong ma ban chua kip doc hay mudn danh dau thi hiy tich
vao déu sao trong giao dién danh sach cac thu dén hodc ngay trong giao dién doc
thur.
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Hop thu dén Q < g »

Google+ 31 Tik
nguyén, mot sé bai dang Google+ cg
Cac bai dang tu Google+ da chon cho...

Vietnam Esports TV: "[Tam diém
CSA - Tuan 3] Tora 269 vs An
Phat Ultimate" va nhiéu video

YouTube ) 30 Th1 khéc ['Hopthiden
Vietnam Esports TV: "[Tam diém VC...
Vietnam Esports TV: "[Tam diém VCSA...

YouTube «

YouTube 30 Th1 16i t0i N
Re: Thing mit | nay lai dao goodboy... 30 Th1 Xem chi tiét
Thang Hoang da phan héi nhan xét cla...

Grab Vietnam 28 Th nguyén, xem video méi nhat tir dang ky kénh clia  »Phittitcs
Tir nay hay goi GrabTaxi la Grab! bancho'30.thg 1, 2016.
Gii Grabbers - nhifng khdch hang than... T

YouTube 21 Th

Vietnam Esports TV: "Két qua MVP V... _

Vletﬂarﬂ Esports TV ’Két qua’ MVP VC ﬁ LT:‘N‘!:'I::;\!ISSA-Yuin3]Torl269vsAn ;::sﬁ::shnwmussuwmmm
v Vietnam Esponts TV ¢ 2video khdc YEAHITV + 3 video khic

YouTube 19 Th1

Hoat ddng méi trén video cua ban: S...
Nhan xét mai trén video ctia ban So

3 S s
Gig® P S
YouTube 2 1 s "
T‘AP CHI SHOWBIZ - FULL HD @ngﬂg_l:lﬂdoanh nghigp “nam im bat

Nt M4 N _s__ _2_ L __1L:n_ =

Nhitng mail nay s& luu trit trong thu muc Thw gin dau sao.
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®  Hopthuuutien 15 Thu gan dau sao Q&
L Google+ 31 Tht
Tat:cantan nguyén, mdt sé bai déng Google+ c6...
Céc bai dang tir Google+ G4 Hop thu dén
) ¢ Thu gan diu sao 3
Google 16/6/2015
» Quan trong 15 Céc cai dit tai khoan clia ban & ciing...
Cac kiém sodt nham bdo vé Hop thu'dén
> Thu d3 gt
Dién dan OPPO Viét Nam... 14/11/2014
Hop thu di Rom ColorOS 2.0 cho Find 5 Mini - N...
) Dién dan OPPO Viét Nam - (‘Hop thirdén
B Thunhap 3
Tat ca thw 99+
@ Spam 3
i Thung rac 23
£ caidat
0 Tro gidp va phan hoi 0

7. Thay d6i trang thai tin nhin
Tinh ning nay cho phép ngudi ding thay doi trang thai tin nhan da
doc thanh chwa doc giup ching ta d& dang tim kiém lai mail khi can thiét. Cac
budc thuc hién nhu sau:
« Chon vao tin nhin can thay doi
« Nhéan vao icon phong thu phia trén bén phai man hinh
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Hop thu dén Q

Tom Action (via Twitter) 1:05
Tom Action (@TomMSFT) has reques...

h-slim, You have a new follower reques... 3

Hau Trancong
thir
tha

27thg 3

Quora Digest 27 thg 3
Why was it necessary to shoot the wel...
Answer: Do you remember this scene fr... 3.

Apple 25thg 3
Your Apple ID password has been reset.
Dear tran hau, The password for your A... 3

Apple
How to reset your Apple ID password.
Dear tran hau, You recently requested a...

25thg 3

Sony Electronics Vietham 24 thg 3
[QC] Uu dai tir 20% - 25% khi mua Walk,
Néu ban khéng xem dudgc hinh, vui Ig

Cho Tét

24thg 3

R,

Q3 &k © O 41 051
g =

Hau Trancong 27 thg 3
tha
thr
Quora Digest 27 thg 3

Why was it necessary to shoot the wel...
Answer: Do you remember this scene fr... 3¢

Apple 25thg 3
Your Apple ID password has been reset.
Dear tran hau, The password for your A... 3.{

Apple
How to reset your Apple ID password. _
Dear tran hau, You recently requested a... 3.

25thg 3

Sony Electronics Vietham 241thg 3
[QC] Uu dai tir 20% - 25% khi mua Walk...
Néu ban khong xem dugc hinh, vui long... 3¢

Cho Tét 24 thg 3
Chic ming ban! Tin "Smartwatch 2" d.
Chao Tran Cong Hau, Chidc ming b

CGV Cinemas 23thg 3

8. Thiét 1ap tra 10i tw dong

Néu qua ban ron voi cong viée hay dang trong ki nghi cung gia dinh va khong thé
tra 101 tin nhan, ban c6 thé thiét lap mot tin nhan dé hé théng ty dong tra 101 ngay
1ap tire khi nhan duoc bat ki email nao.

Cac budc thuce hién nhu sau:

M6 Menu diéu hudng bén trai trong giao dién timg dung.

Chon muc Cai dat -> Cai dat chung.

Tich vao 6 tra 101 tu dong (Hién tai, tinh nang nay & nudce ta chi co thé hoat dong
khi cac ban soan sdn mot tin nhan tu dong trén website)
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— & Caidat & Cai dat chung :
& Thu nhap 2 Cai déat chung Tac vu méc dinh ctia Gmail
Luu trir
T4t ca thu 13 tranconghau83@gmail.com
Ché do xem cudc hoi thoai
tranconghau46@yahoo.com Nhém cac email trong cuing cudc hdi thoai
S 99 OC N - v
o pam * lai véi nhau cho céc tai khoan IMAP va .
A N : POP3
i Thiing réc 81 Thém tai khoan
Tac vu vudt
v
[imap]/Trash Trong danh s&ch cudc hdi thoai g
Cankan Hinh anh nguoi glri
Hién thi bén canh tén trong danh sach D
Chuyén cudc hdi thoai
Coquan IR
q Tlralorlta‘tcav _
St dung lam mac dinh cho tra |i thu
Phiéu thu
Tu dong chinh kich thudc thu
Thu hep kich thuédc thu cho vira véi man
£ caiadat hinh
@  Trogiap va phan hoi Ty ddng chuyén sang

Hién thi cudc héi thoai méi hon sau khi ban luu trir

9. Thiét 1ap tac vu nhanh
Ung dung Gmail trén Android cho phép ngudi dung thuc hién mot sé thao tac
nhanh v6i email vira nhan nhu X6a hodc chuyén vao Muc lwu trir bang cach vudt

tin nhan sang trai hodc phai.



\ Viét Nam
fi, thém diéu mdi, nhan nga...
ic biét danh riéng cho ban! ... ~
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Hop thu dén Q

9:45

Yahoo
Pang nhap méi vao Gmail trén Androi...
Xin chao Hau, Tai khoan Yahoo cla ba...

9:28

Harrison from Piktochart
Get 70% off Annual PRO plans — it's 0...
Get an Annual PRO at 70% off! Hey ther... 3.

8:59

Dién dan Thé Giéi TinHoc - T... 6:52
Action Required to Activate Member...
Dear conghau83, Thank you for registe...

Tom Action (via Twitter)
Tom Action (@TomMSFT) has reques...
h-slim, You have a new follower reques...

1:05

Yahoo 27 thg 3
Pang nhap méi vao Gmail app trén A.
Xin chao Hau, Tai khoan Yahoo cta

toi 27thg 3

Cach thiét lap nhu sau:

Vao Cai dat -> Cai dat chung.
« Trong phan Tac vu mic dinh ciia Gmail cic ban hay lya chon hanh dong ma
minh mong muén.

& ®

Trong giao dién danh sach cdac email, chung ta nhan gitr email can thao tac va
vuot nhanh sang phai hoac trai dé thuc hién cdc tdac vu nhanh

md&i vao Gmail trén Androi...
au, Tai khoan Yahoo cua ba...

QO v 4m 12:52

Hop thu dén Q

9:28

Harrison from Piktochart
Get 70% off Annual PRO plans —it's o...
Get an Annual PRO at 70% off! Hey ther... 3.

8:59

Dién dan Thé Gidi Tin Hoc - T... 6:52
Action Required to Activate Member...
Dear conghau83, Thank you for registe...

Tom Action (via Twitter) 1:05
Tom Action (@TomMSFT) has reques...
h-slim, You have a new follower reques... 3
Yahoo 27 thg 3
Pang nhap mdéi vao Gmail app trén A...
Xin chao Hau, Tai khoan Yahoo ctia ba...
toi 27thg 3
thar
tha
Instagram 25thg 3
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Tat ca thu
(1] Spam
[ ] Thiing réc

[Imap]/Trash

Cé nhan

Chuyén

Co quan

Phiéu thu
[Q Cai dit

0 Trg gidp va phan hoi
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< Caidat chung

Tac vu mac dinh cia Gmail
Luu trir

Ché dd xem cudc hoi thoai

Nhoém cac email trong cling cuge hoi thoai
lai véi nhau cho céc tai khoan IMAP va

POP3

Tac vu vudt
Trong danh sach cudc hoi thoai

Hinh &nh ngudi gtri
Hién thj bén canh tén trong danh sach
cudc hdi thoai

Tra |oi tat ca
Str dung lam méc dinh cho tra i thu

Tu dong chinh kich thudc thu

Thu hep kich thudc thu cho vira véi man
hinh

Ty dong chuyén sang

Hién thi cude hoi thoai méi hon sau khi ban luu trir

10. Thém tép khi giri thu tir Drive

Ow0 93 X OO 42 11

Tac vu mac dinh

® Luu trir

O Xoéa

Nhu ching ta cling biét, Gmail va Drive déu co chung mét me 1a Google. Vi vay,

khong co gi la khi 2 ing dung nao c6 su lién két véi nhau, néu ban mudn gui mot

file nao d6 va n6 dang nam trén Drive thi rat don gian cac ban lam theo cac budc

Sau.

« Nhén vao biéu tuong kep giéy

Chon Chén tir Drive

That don gian phai khong nao!
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& Soan thu @ p» i € Soanthu EULTCEURES

<
T tranconghau83@gmail.com v TU Chen tir Drive :
T6i | v o TG v
Chua de Chua deé

Soan email Soan email



