76 meo vat trong Windows 98, Me, 2000, XP

Mot s0 phwong phap dé dang va nhanh gon dé thudn phuc Windows,... tir viéc hiéu chinh
toc do dén kiém tra bao mit hay cac thii thuit giai quyét hong héc.

1. Lam xudt hién lai cay thu muc:

Ban mé mot folder, nhung khong c6 thay cay thu muyc nao xgét hién bén trai cira s6 ca. Ban chi
can click 1én bi€u tuong Folders nam trén thanh cong cu chuan (Standard Toolbar) néu ban st
dung Windows 2000, Me, XP, hoac chon Menu View, Explorer Bar, Folders.

2. Tuy bién & dang Details, phan 1:

bé thay ddi thir tu cua cac cot Name, Size, Type, Date Modified, va nhiing ¢4t khac trong ctra )
duyét tap tin & dang Details, ban chi can dat con tré chudt 1én dau moi cdt va kéo qua trai hoac
phai tuy ban.

3. 2K, ME, XP) Ty bién & dang Details, phan 2:

Tai sao chung ta lai dé cac cot duogc hién thi theo mic dinh cia Windows? Néu mubn thay doi,
ban chi can nhép phai chudt 1én vi tri bét ky ¢ dau cot, va chon mot muc trong trinh don chua
duoc danh diu dé thém cot chira thong tin do, nguoc lai ban s€ go bo danh dau dé bo di cot tuong
mg. Chon More trén trinh don hién thi khi nhap chudt phai (c6 thé ding View, Choose Columns
hay View, Choose Details trén trinh don chinh) dé tiy bién théng qua hop thoai.

4. Hién thi ctra s6 16n hon:

Bit ky khi nao ban mudn xem nhiéu thong tin hién thi hon vé mot folder hodc trinh duyét Internet
Explorer trén mot man hinh, cach don gian la ban nhén phim F11 dé xem cura s6 d6 & ché do toan
man hinh. Nhan F11 néu muén xem lai & ché do binh thuong. Néu st dung Windows 2000, Me,
hodc XP, ban c6 thé thém mot nit nhan dé chuyén doi giita 2 ché do bang cach nhap phai chudt &
Standard Toolbar va chon Customize. Nhan Full Screen & bén dudi Available Tollbar buttons, sau
d6 chon Add rdi nhan Close.

5. An ciy thw muc ty dong:

O ché d6 toan man hinh, ban c6 thé lam cho cay thu muc (hodc bat ky tiy chon nio théng qua
View, Explorer Bar) bién mat dé ban c6 dugc mot vung quan sat rong hon, va cho xuét hién lai
khi ban ré chudt dén canh bén trai cia man hinh. Nhan 1én nut pushpin (xem hinh 1) ¢ dinh cua
khung bén trai ctra s6 de Explorer Bar khong con ¢ dinh vao cira s6 nita va di chuyén chuot vé
phia phai man hinh dé an no.

6. Hién thi cac tap tin an:

Binh thuong, windows gidu nhiéu tap tin hé thong, diéu niy c6 thé lam cho viéc chinh sira tré nén
kho khan. Dé thay hét tat ca cac tap tin, chon Tools, Folder Options, View trong bat ky cira so thu
muc hay Explorer nao. Trong danh sach Advanced settings, chon Show hidden files and folders
(hoic Show all files néu trong Windows 98). Trong nhiing phién ban khac véi Windows 98, bo
ddu danh dau truée nhan Hide protected operating system files (Recommended). Nhan Yes va sau
do 1a OK.

7. 2K, ME, XP) Mé rong cira so6 thuw muc:

Neéu ctra s6 thu myc cua ban ¢ mot ctra s6 con ¢ bén trai dung dé lién két véi céc tai nguyén hodc
cac tac vu khac ma ban khong bao gio st dung. Muon c¢é tam nhin 16n hon khi hién thi cac tap tin



va thu muc ban chon Tools, Folder Options, Use Windows Classic Folders, OK. Thuc hién xong
cac dong tac nay thi Explorer Bar va shortcut ctia cac “common task s& khong hién thi nira.

8. (XP) Xem dwoc nhiéu Thumbnail hon:

TTO - Ban c6 thé diéu chinh sao cho hién thi nhiéu biéu trong hon & khung bén phai trong cira s6
Explorer khi xem ¢ ché d6 Thumbnails, biang cach 1am an cac tén xudt hién bén dudi cac biéu
tuong di. Nhén 1én mot thu muc khac trong khung chira cdy thu muc dé thay ddi ché @6 hién thi,
sau do6 giit phim Shift khi chon tré lai thu muc cii, khi d6 cc tén xuat hién bén dudi cac biéu
tugng s& khong duoc hién thi.

9. (XP) Pura the muc dén thanh tic vu:

Néu ban thich khung tac vu trong cua s0 Explorer nhung muén hién thi cc tdc vu d6 khi hién thi
v6i phit hop voi ndi dung cta thu muc. Nhap chudt phai 1én biéu tugng nim bén goc trén bén trai
ctia ctra 80, chon Properties, Customize va chon nhitng mé ta thich hop nam ¢ phia dudi nhin Use
this folder type as template.

10. Xem dung lwong 6 dia:

Ban c6 thuong ty hoi 1am thé nao dé xem dung lugng 6 o di ia ban dang dung hodc don dep no? Rét
don gian, ban nhap phai chudt 1én biéu tugng cua 6 dia mudn xem trong cura s6 Explorer (dudi My
Computer) va chon Properties. Ban s& thiy mot Biéu do hinh tron hién thi dung lugng sir dung
cua 0 dia. C6 mot nut d¢ hién thi tién ich Disk Cleanup, va mét the Tools liét ké ra céc tién ich bao
tri khéc.

11. (XP) Don dia, phanl:

Néu 6 dia ctia ban duoc dinh dang theo NTFS, ban ¢6 thé nén cac tap tin va thu muc lai dé tin

dung khong gian dia. Chon céc tap tin hoac thu muc ma ban mudn nén, nhép chuot phai 1én chung
va chon Properties. Trén thé General, chon Advance. Danh dau 1én muc Check Compress contents
to save disk space va nhan OK. Ban c6 thé bi yéu cau chi ra nhiing tap tin va thu muc can dua vao.

12. (XP) Tw dong mé CD theo ndi dung:

Khi ban chén mét dia CD vao 6 dia CD-ROM, Windows s& dua ra mot s6 hanh  dong dé ban lwra
chon. Ban c6 thé tra 16i mot 1an cho m01 loai néi dung (nhu &m nhac), nhung néu ban mudn tat
chtrc nang nay, nhap phai chudt 1én 6 dia CD trong ctra s6 Explorer va chon Properties, & trong
thé AutoPlay, chon mQt ndi dung tir danh séch céac loai ndi dung & phia trén, va chon hanh dong
thich hop tho ¥ ban bén dudi. Dé tit chirc ning nay dbi voi loai ndi dung nao ban chi can chi dinh
cho noi dung cho n6 bén dudi 1a Take no action va nhan OK.

13. (XP) Dén dia, phén 2:

Dé nén toan bo mot phan ving NTFS trén dia cimg, nhp phai chudt 1én biéu tuong ciia 6 dia
trong cira s6 Explorer va chon Properties. Danh dau chon 1én muc Compress drive to save disk
space, sau do nhén OK hoic Apply. Khi do s€ xuét hién yéu cAu xé4c nhan, tai d6 ban chon nén tat
ca cac thu muc con va tap tin (khong chi trong thu muc gdc) va nhan OK.

14. (ME, XP) Dén dia, phén 3:
Ban cling c6 thé nén cac tap tin mot cach ty dong béng cach dua chiing vao thu muc da dugc nén.

Pé tao thu muc nay, don gian bang cach nhan phai chudt & bat ky cira s6 thu muc nao hay trén
man hinh desktop, chon New, Compressed Folder (trong Windows Me) hodac New, Compressed



(zipped) Folder (trong Windows XP). Néu ban khong thay chtic ning nay, thi nén kiém tra lai dé
chac rang n6 da duoc cai dat.

15. (XP, 2K) Chon tén cho 6 dia:

Néu ban mudn dit lai tén tén ciia cac 6 dia, hiy ddng nhap vao Windows vdi quyén quan tri
(Administrator), chon Start, Run, nhap 1énh diskmgmt.msc va nhan Enter. Nhap phai chudt 1én
mot d dia phia dudi cia ctra s6 va chon Change Drive Letter and Path. Chon Edit hoac Change,
lga mot trong nhitng ky tu dat tén chua duoc sur dung tir danh sach, nhan OK, tra 161 moi nhic nhé
x4c nhan, va nhan OK lan nira.

Tin vao ban be¢, nhung giir 1ai cac thé. Tin vao tri nhé cua minh, nhung ban phai ludn giir

bén minh dia thiét 1ap lai password cho truong hop ban quén Password ciia Windows XP.
Piu tién, ban phii c6 mgt dia mém trong di dwoe dinh dang, va nhip Control Panel\ User
Accounts vao thanh Address ciia cira s6 Explorer hoic Internet Explorer.

Nhan Enter, Iya Account ctia ban, nhan Prevent a forgotten password trong danh sach Related
Tasks, va sau d6 thuc hién cac budc duge mo ta cu thé trong Forgtoten Password Wizard.

17. (XP) Xir Iy khi quén password, phan 1:

Néu ban khong c6 dia thiét 1ap lai password, ddng nhap vao hé diéu hanh véi mot account quan tri
khéac, m& User Accounts trong Control Panel (muc 16), chon account ma ban quén password,
chon Change the password, va thuc hién cac hudéng dan sau dé dé cai lai password.

18. (XP) Xir Iy khi quén password, phan 2:

Néu ban khong c6 bat ky account quan tri nao khac, khdi dong lai may nhan phim F8 cho dén khi
ban thay man hinh cho phép chon ché d6 dé khai dong (muc 28). Ban chon khai dong ¢ ché do
Safe mode, va nhén Enter. Khi théy man hinh Welcome xuét hién, chon Administrator (day 1a mot
account an mic dinh khong can password). Thyc hién cac budc dé dit lai password, khai dong lai
may.

19. 2K, XP) Power User:

Khi ban ding nhap vao may voi quyén quan tri, hé thdng cta ban co thé bi tin cong boi cac
chuong tinh Trojan horse hodc nhirng rui ro khac. Khi ban dang nhap vao may véi quyén Power
User, ban c6 thé tranh dugc nhimg rui ro nay va sir dung dugc day du cac tinh ndng cua windows
(ban co the chuyén qua quyén Administrator mot cach dé dang khi can thiét, xem phan duot). bPé
giam quyén, ban chon Start, Run, nhap 1énh lusrmgr.msc va nhan Enter. Chon Groups va nhan
dap chudt 1én Administrators. Nhung bat budt ban phai c6 mot account dugc liét ké ¢ danh sach
Members ma ban co thé dung khi can dy du cac quyén cia ngudi quan tri. Chon account mudn
giam quyén, chon Remove, va nhan OK, Nhap dup chudt 1én Power Users, nhin Add, danh tén
Account cta ban, va nhan OK lan thir 2.

20. Lam ngudi quan tri khong thuong xuyén:

Power user khong can phai dang xuat va dang nhép tro lai dé quay lai v6i quyén quan tri nham
chay nhitng chuong trinh chi thuc thi duge dudi quyén nay. Dé 1am diéu nay, gitr phim Shift va
nhin phai chudt 1én chuong trinh c6 thé thyc thi (*.exe) & ctra s6 Explorer hodc bat ky shortcut
nao cta nd. Chon Run as, sau d6 lua Run the program as the following user (néu trong Windows
2000) hodc The Following User (trong Windows XP), va nhap vao username, password (chon
domain néu cin) ctia mot account c6 quyén quan tri, réi nhan OK

21. (XP) Chon hanh dong cho may quay:
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22. (XP Pro) Giir cac bi mat:

Dé bao vé céc tap tin va thu muyc c6 thong tin nhay cdm trong céc b dia c6 dinh dang NTFS, su
dung nhitng chuong trinh ma hoa cia Windows. Chon nhitng tip tin va thu muc khéng nén dé ma
hod, nhap phai chudt 1én chung, va chon Properties. Trén thé General, chon Advanced. Panh dau
vao Encrypt contents to secure data va nhén OK. Chi ra cc tap tin va thu muc dugc thuc hién.
Céc tap tin va thu muc nay chi cé thé duoc truy xuét boi ngudi ding ma hoa ching. Dé g bo tinh
ning nay, bo danh dau 1én Encrypt contents to secure data. (viéc ma hod nay khong c6 &
Windows XP Home).

23. Khong hién thi thong tin ca nhan véi nguwoi diung khac:

Bét ky nguoi quan tri nao ciing déu thiy cac tap tin trén man hinh
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NTFS. Pau tién mé thu muc Documents hodc Setting, nhap phai — ‘
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Hinh 2
24. (ME, XP) Quay ngugc thoi gian:

TTO - Khi may tinh ctia ban c6 nhitng hanh dong khac la, ban hay st dung System Restore dé
quay lai trang thai on dinh trude d6. Chon Start, Programs (All Programs néu 1a Windows XP),
Accessories, System Tools, System Restore, chon Restore my computer to an earlier time, Next,
va thyc hién theo nhiing huéng dan.

25. (ME, XP) it diém phuc hdi cho hé thong:

Bat ky khi nao ban mudn thay doi hé thong, ban nén tao mot diém phuc hoi hé théng trudce khi bat
dau dé néu co 15i thi ciing c6 thé lay lai tinh trang nay. Mo System Restore nhu dd mo ta & muc
truée, chon Create a Restore Point, nhan Next, va thuc hién theo nhitng huéng dan xuat hién. Luu
¥: tao diém phuc hdi bang tay nhu trén thi khong can thiét trude khi ban cai dat phan mém, cap
nhat hodc cai dat thiét bi, Windows sé& lam viéc nay mot cach tu dong dum ban.

26. (XP) Tuy bién chirc ning phuc hdi, phan 1:
Dé chon 6 dia cho System Restore theo doi sy thay d6i cua hé thong va cai dit dung luong cua dia
duoc dung cho vi¢e sao luu nay. Ban nhap phai chudt 1én My Computer va chon Properties. Chon

thé System Restore, lua 6 dia, nhin Settings va dic cAu hinh theo ¥ mudn cta ban.

27. (ME) Ty bién chirc niing phuc hdi, phan 2:

Diéu chinh dung luong dia System Restore st dung dé sao luu trong Windows Me thi khac hon
mot chat. Nhap phai chu6t trén My Computer, chon Properties, Performance, File System, va phia
dudi Hard disk, ban kéo thanh truot System Restore disk space user dé chon dung lugng ban



mong mudn. Luu ¥, nhan Disable System Restore trong thé Troboleshooting cia System
Properties dé tat chic nang System Restore di.

28. Tim giai phap trong Safe Mode:

Néu Windows ctia ban bi treo hay thuc hién mot s hanh dong khong dung. Khoi dong lai may, va
nhan F8 trude khi vao Windows (ban co thé nhan nhiéu 1an dén khi Windows nhan duoc yéu cau
nay). Khi d6 s& xuét hién mot trinh don Advance Options. St dung cac phim di chuyén dé chon
Safe Mode, roi nhan Enter dé chay Windows v61 mot sb lugng driver han ché. Néu gap may, ban
c6 thé bo di hanh dong gy ra 161 d6 va khoi dong lai may.

29. 2K, XP) Phuc hoi véi Registry:

Néu ban khoi dong Windows & ché d6 Safe Mode nhung khong giai quyét duoc cac van dé gay ra
su ¢b & Windows. Ban ciing truy cdp vao trinh don Advanced Option nhu myc 28, nhung chon
Last Known Good Configuration va nhin Enter. Viéc khoi dong Windows nhu thé nay sé str dung
phién ban sau cung cua Registry, day 1a phién ban Windows khoi dong thanh cong. S€ khong cod
tap tin nao bi Remove.

30. (2K, XP) Chép cac thong bao 16i:

Khi Windows canh bao v6i ban 1a c6 vai van dé ric réi, khong diéu khién duoc. Néu ban muén
giit lai cac 101 thong bao nay dé goi ti bo phan ki thuat, hodc cac nhan vién sira chira. Nhan
Ctrl - C @ sao chép cac thong bao nay vao Clipboard, sau d6 mé email giri dén bo phan k§ thuat
ctia ban, nhan Ctrl — V dé dan noi dung théng bao nay vao email, va guri di.

31. Chup dnh thong bao 16i:

Néu ban khong thé 1y dugc cac thong bao 16i nhu & phan trén, nhan Alf - Print Screen (tén cta
phim nay c6 thé duoc viét tit trén ban phim cuia ban) dé ghi lai hinh anh ctia hop thoai thong bao
16i. Pua chiing vao email (néu ¢ hd tro dd hoa) hodc vao trong céng cu xur 1y vin ban. Ban co thé
dan no vao trong tién ich xir Iy anh Paint ciia Windows bang cach md chuong trinh ndy va chon
Edit, Paste. Luu hinh nay dudi dang tap tin anh gif hoac bmp,... tuy ban. Sau d6 dinh kém tap tin
nay vao email roi goi di.

32. Tim giup do trong Google Groups:

Dé tim sy gitip d& trén mang, ban nhap vao vai tir hay tt ca tir trong thong bao 18i cia Windows
vao trong 6 nhap liéu ciia man hinh tim kiém chinh ctia Google. Néu chiing ciing khong gitip d&
duoc ban stra 16i nay, nhén chon thé Groups trén trang hién thi két qua tim kiém cua Google ban
c6 thé tim thay cac thao luan c6 lién quan dén van dé cua ban

33. (XP) Cho Windows tu cai dat mang:

TTO - Budc dau tién ban phai két ndi cac may lai thanh mot mang, cac budc trong Windows XP’s
Network Setup Wizard s€ giup ban mét cach chi tiét. B¢ chay dugc wizard nay ban chon Start,
Run, danh 1énh netsetup va nhan Enter.

34. (XP) Thiét 1ap mang khong day:

Khi ban cim mot thiét bi mang khong day vao may tinh, Windows XP s& hién thi hop thoai
Connect to Wireless Network. Néu n6 khong xuét hién, ban nhép phai chudt 1én biéu tuong
wireless — network & khay hé théng, va chon View Available Wireless Networks. Néu ban khong
thdy xuat hién biéu tuong nay ¢ khay hé théng, ban vao cira s6 Explorer trén thanh Address nhap



vao Control Panel\ Network Connections, va nhip phai chudt 1én biéu tugng Wireless Network
Connection. Chon két n61 khong day va nhan Connect.

35. (XP) Noi dén mang khong diy khong an toan:

Néu nut Connect bi v6 hiéu hoa (c6 mau xam) & hop thoai Wireless Network Connection, lic d6
mang c6 thé khong c6 tinh ning an toan Wired Equivalent Privacy hodc tinh ning ndy méi hon
Wi-Fi Protected Access. Dé bo qua chirc ning nay ban danh dau vao Allow me to connect to the
selected wireless network, even though it is not secure(xem hinh 3). Nén nhé rang viéc lam nay
ctia ban c6 thé 1am ban gap phai mot sd rii ro.

36. (XP) Tu ciu hinh mang khéong day:

Théng thuong Windows céu hinh mang khong day cho ban tw dong (nd duoc goi 1a Wireless Zero
Configuration), nhung néu thiét bi khong day c6 driver riéng cho n6, ban can phai tat tinh ning
nay cta Windows di. Dé lam diéu nay, nhan dtp chudt 1én biéu twong Wireless Network
Connection cta ctra sd Network Connection (mo ta & muc 34), hoac nhén 1én biéu tuong dugc thu
nho & khay hé thdng, Chon Properties, va trong hop thoai Wireless Network Connection
Properties , nhin 1én Wireless Networks. Bé danh diu & Use Windows to configure my wireless
network settings va nhan OK(xem hinh 4).

37. (XP) Chuyén nhanh giira cac tai khoén:

Néu méy cua ban c6 dii ving nhd, ban ¢6 thé chuyén qua lai gita cac tai khoan ma khéng can
phai log off ra khoi account dang sir dung. Dé 1am diéu nay ban nhén Start, Log off, Switch User.
Diéu nay giup tiét kiém thoi gian khi chi can mot s6 thao tac nho c6 thé chuyén qua mot tai khoan
khéc. Nhung ban ding nén tao ra théi quen nay vi nd s€ lam cho h¢ théng cua ban cham, dac biét
khi ban dang chay nhiing chuong trinh 16n chang han nhu Game, céc tién ich hé thong, va tmg
dung khac.

38. (XP) Vo hiéu héa chirc niing chuyén nhanh giira cac tai khoan ngudi dung:

C6 mot sd nhuoe diém khi thyc hién Fast User Switching. Vi dac diém nay ban s& khong thé st
dung dugc chire nang Offline Files cia Windows, chirc nang nay 1a chirc nang tu dong download
céc trang web dé ban xem ngoai tuyén. Dé tit chirc ning Fast User Switching, ban vao cira so
Explorer hoac Internet Explorer va nhap vao Control panel \ Use Accounts ¢ thanh Address , sau
d6 nhan Enter. Nhan chon Change the way users log on or off, bo ddnh ddu & muc User Fast User
Switching va cudi cung nhan Apply Options.

39. (XP) Vo hi¢u hoa tai khoan thay vi x6a ching:

Néu mot nguoi di xa khong sir dung tai khoan cia ho, dimg nén xo4 tai khoan dé di vi 1y do bao
mat. Sau nay, khi tao lai tai khoan véi t€n nhu vay, no s€ khong co6 dﬁy dua quyén nhu trudc nira,
cling nhu n6 khong cho truy cép vao cc tap tin ma hoa trude do(xem muc 22). Néu ban cho 1a
nhitng ngudi ndy co thé st dung lai nhiing tai khoan do, ban c6 thé vo hiéu hoa céac tai khoan nay
thay vi xod no6 di (nén nho rang chirc nang nay khong sur dung dugc cho Windows XP Home):
nhan Window-R, gd 1énh lusrmgr.msc va nhan Enter. Chon vao biéu twgng cua thu muc Users, va
nhan dap chudt 1én tén cua ngudi dung tai khoan ma ban mudn v6 hiéu hoa. Panh dau 1én
Account is disabled va nhin OK(Xem hinh 5), dé phuc hdi tai khoan nay don gian ban chi cn bo
danh dau di.

40. (XP) Curu tap tin tir mQt tai khoan bi x6a:

Neéu ban chac chan rang s€ khong can tai khoan da deé cép & trén nira, ban c6 thé x6a n6 di nhung
van giit lai cac tap tin trong thu muc ca nhan. Pau tién, ban dang nhap vao Windows véi quyén



quan tri, & thanh Address cuia cira s6 Explorer hodc Internet Explorer nhap vao Control Panel\User
Accounts va nhan Enter. Tiép theo chon tén tai khoan mudn xo4, chon Delete the account, nhan
Keep Files, va cudi cung chon Delete Account. Mdc du tai khoan da bi xoa di nhung tat ca cac tap
tin & man hinh desktop, va thw muc My Documents s¢ dugc dat trong mdt thu muc maoi trén
desktop cua tai khoan nguoi quan tri, nhung hiy nhé rang tat ca cac email hodc cac cai dat khac
g v6i tai khoan trén s& bi mat di vinh vién.

41. (XP) Run your ancient apps (XP):

Néu c6 mot img dung thude phién ban trude khong chay duoc trén Windows XP (va ban khong co
mot ban cap nhan nao ciia phdn mém nay), nhap phai chudt 1én biéu twong shortcut ctia chuong
trinh nay va chon Properties. Chon Compatibility, Run this program in compatibility mode for, va
chon phién ban Windows thich hop (xem hinh 6), nhdn OK. Canh béo an toan: ding bao gid chay
mdt chwong trinh diét virus, mot chuong trinh don dia, hodc bat ky tmg dung tién ich nao dudi
mdt phién ban ciia Windows ma khong danh cho né. Viéc nay c6 thé lam hong hé thong.

42. Stra cac uninstraller bi hong:

Néu ban mudn g& bo mot chuong trinh nao d6 bang cach sir dung Add or Remove Programs trong
Control Panel, nhung chuong trinh uninstaller khong chay, nguyén nhan 1a do mot s6 hoac tat ca
cac tap tin cua n6 da bi xod. Pon gian ban chi can cai dat lai chuong trinh d6 vao dung thu muc cu
va str dung Add or Remove Programs lai dé g& no ra.

43. Cap nhét driver cho card dé hoa:

C6 nhiéu truc tric pho bién trong Windows duoc tim ra nguyén nhan 1a do nhiing 15i cua cac
driver cua card dd hoa gy ra, c thé cac driver nay bi hong, hodc 15 thoi. Néu ban khong tim ra
cach giai quyét cac van dé ndy, ban nén vao trang web cua hang san xut ra card do hoa ma ban
dang st dung dé download vé driver thich hop cho card d6 hoa ciia ban.

44. 2K, ME, XP) Thso thiét bi an toan:

Ban c6 thé cam vao va thao ra cac thiét bi ngoai vi (nhu cameras) ma khong xay ra van dé gi. Tuy
nhién c6 vai thiéc bi khi ban thyc hién thao tac cim va tho, n6 s& gy ra nhimg rui ro 16n dén
may vi tinh 1am anh hudng den tinh 6 on dinh cua PC. Chang han nhu ban thao mét card mang ra tur
mét may notebook, hoac mot ) cung gan cim ngoai, viéc nay s€ lam mat dir liéu, néu céc dir lidu
nay van con dang duoc truy xuat. Dé giai quyét cac van dé nay, ban can nhap phai chudt 1én biéu
tugng Safely Remove Hardware trén khay h¢ thong (dau tién c6 thé ban can nhan vao biéu twong
mili tén Show hidden icons). Tir trinh don xuét hién ban chon thiét bi phan cimg can dugc théo ra,
lac ndy ban co thé thao thiét bi ra. Néu ban khong mudn hién thi popup-menu ban cé thé nhip dip
chudt 1én biéu tugng Safely Remove Hardware liic ndy s& xuat hién mot hop thoai dé ban thao tac.
(Con nira)

Sir dung Files and Settings Transfer Wizard la cach tot nhit dé chuyén tit ca cac cai dit
trén Windows ciia ban tir may tinh nay dén may tinh khac. Ban c6 thé chuyén tit ca cac file
va cai dit ciia Internet Explorer, Outlook Express va cic phan khac trong Windows thong
qua mang hoic dung dia théo lip.

Trudc tién cai tit ca cac ung dung cua ban trén may mai, sau dé chon Start, All Programs,
Accessories, System Tools, Files and Settings Transfer Wizard

46.(XP) Pirng quén khi c¢é s lwong thw 16m:

Néu ban chon Setting only khi chay Files and Settings Transfer Wizard va s dung dia mém déq di
chuyén cac cai dat. Windows chi chuyén céac thu trong Outlook Express khi s0 luong thu c6 thé



chira hét trong dia. Hay st dung cac dia c6 dung luong 16n hon sao cho no ¢ thé chira tit ca cac
thu dién tr hién c6 trén may cua ban.

47.(AlD) Sir dung tét ca cac tinh ning ma hé diéu hanh cung cip cho ban:

Khong phai tit ca cac cong cu hay tién ich nao cia Windows ma ban can déu dugc cai dat trén
may tinh. M& bét ky cira s6 thu muc hoic Explorer, sau d6 nhap vao thanh Address ndi dung
Control Panel\ Add/Remove Programs (néu ban dung Windows 98, 2000 hoic Me) hay Control
Panel\ Add or Remove Programs néu dung Windows XP. Nhin vao nat Windows Setup hodc
Add.Remove Windows Components, chon mot thanh phé‘m, va nhan nat Details (néu c6). Ban c6
thé nhan vao nut Details thém 14n nita dé thay thém mot s6 thanh phan con. Chon céac thanh phan
ma ban mudn cai dat. C6 thé ban s& duge yéu cau chén dia Windows CD vao trong khay dia dé
cai dat cac thanh phﬁn duoc chon.

48.(2K, ME, XP) Tiing toc do cho céc 0 dia ciia ban:

Dé tao shortcut thuc hién chirc nang lam sach 6 dia cta ban theo cach ma ban muén, chon Start,
Run va danh vao cau I1énh cleanmgr/sageset:, sau d6 nhap vao mot s6 tir 0 dén 65535, rdi nhan
Enter (sé nhép vao biéu dién cho churc nang ma ban mudn chon. Chon céc cai dit ma ban mudn
r6i nhin OK. Pé tao mot shortcut thue hién chirc nang Disk Cleanup, nhan chudt phai trén
Desktop hodc trong mdt thu muc va chon New, Shortcut. Trong 6 nhap li¢u, danh vao 1énh
cleanmgr /sagerun:x (thay x bang s6 ma ban nhap vao & trén), sau d6 thuc hién cac huéng dan dé
hoan thanh viéc tao shortcut.

49.(2K, ME, XP) Cap nhat tw dong:

Pé tu dong thuc hién tién ich Windows Update trong Windows XP. Nhéan chudt phai vao My
Computer, chon Properties, va nhan chon thé Automatic Updates. Trong Windows 2000 va XP,
chon Keep my computer up to date. Trong cic phién ban con lai, chon mot trong tuy chon dugc
dua ra (xem hinh 8).

50. (ME, XP) Bé cac cap nhat ty dong:

Windows tao ra mot diém phuc hdi trude khi nd thue hién viée cap nhat. Xem lai muc 24 dé théy
cac huong dan bat dau System Restore. Trén man hinh Select a Restore Point, chon ngay cap nhat,
chon di€m phuc hoi trude khi c6 cap nhat nay, chon Next, va thuc hién theo chi dan.

51.(98, 2K) Thém tién ich cap nhat:

Phién ban Windows 98 va 2000 trudc Service Pack 3 can tién ich Windows Critical Update
Notification dé kiém tra cac phén da duogc cap nhat tu dong. Nhin dap chudt 1én biéu tuong
Scheduled Tasks trong khay hé théng hodc trong Control Panel. Néu tién ich chwa c6 & d6, vao
trang windowsupdate.microsoft.com, chon Pick updates to install, sau do chon Critical Updates
and Service Packs. Tim va chon tién ich nay.

52. (All) C4p nhit bang tay:

Pé 1am méi Windows theo cach ct, ban s& tu tim cac miéng vé c6 san dé cap nhat: chon Start,
Windows Update or Start, All Programs, Windows Update va thuc hi¢n cac hudng dan tai trang
Windows Update.

53. Bat tinh nang ghi CD:



V6i mot dia tring dugc chén vao trong 6 dia ghi CD, nhdn Windows-E dé mo cira s6 Explorer,
nhap chudt phai trén biéu tuong cta 6 dia, chon Properties, Recording, va chic chin rang Enable
CD recording on this drive da dugc chon (xem hinh 9)

Chu ¥ rang céac thé va tuy chon trong hop thoai CD Drive Properties la ddc trung cua 6 dia, nhitng
cai khac thi thay doi tuy theo 0 dia.

54. (XP) Dung ciia nha cung cip thi 3:

Néu ban sir dung chtic niang ghi CD bang phan mém khac nhu Roxio Easy CD & DVD Creator
(http://www.roxio.com/), thue hién cac bude gidng nhu muc 53, nhung khong chon Enable CD
recording on this drive (hodc tity chon twong duong trén 6 dia ctia ban). Bang cach ndy, chirc ning
ghi CD cua Windows s& khong dung voi tién ich ghi CD ma ban dang dung.

55. (XP) Thay déi noi lwu trir anh cia CD:

Windows c6 danh mot khong gian trén dia cing dé luu trir nhimg ndi dung s€ dugc ghi 1én dia
CD, thuong khoang 650MB dén 700MB, nhung khoang 1GB trén cac 6 dia con kha nang luu tri
16n. Ban c6 thé chi dinh cho Windows chon 6 dia c6 khong gian tréng 16n dé luu trir: mé hop
thoai CD Drive Properties nhu trinh bay trong phan 53 va chon thé Recording (hoic tiy chon
twrong duong tity theo 6 dia cia ban). Chon mdt trong cac 6 dia hién thi trong danh sach bén dudi
Desktop CD recording.

56. Giam toc do ghi:

Maic dinh Windows thuong ghi véi tdc do nhanh nhét theo 6 dia CD-R. Néu ban c6 mot sb truc
trac, giam toc d§ xuong: mo hdp thoai CD Drive Properties va chon thé Recording va lya toc do
thap hon trong danh sach liét ké cac toc dd co6 thé ghi dugc nam dudi Select a write speed.

57. (XP) Ghi céc tap tin 1én CD:

Ban c6 thé chon céc tap tin mudn ghi 1én dia CD trong Windows Explorer, va kéo ching vao
trong biéu twong 6 dia hodc chi nhap chudt phai 1én cac tap tin duoc chon, va nhan Send To, chon
dé goi dén 6 dia CD. Windows s& sao chép tat ca cac tap tin nay dén mot ving dugc chi dinh chir
khong ghi chung truc tiép 1én dia CD. C6 thé nhap dup chudt 1én biéu tuong cua 6 dia dé xem noi
dung cua tap tin. Trong khung tic vu bén trai, chon Write these files to CD khi ban sén sang ghi
va thuc hién cac budc theo hudng dan trong CD Writing Wizard.

58. Tao cac CD nhac véi Windows Media Player:

Néu ban sir dung Windows Media Player 9 dé tao mot playlist tuy bién. Ban c6 thé sao chép cac
tap tin nhac d6 1én dia CD. V&i Windows Player, mé trong ché d toan man hinh, chon Copy to
CD or Device & bén trai. Chon playlist tir danh sach Music to Copy. Néu ban thay Will not fit
trong cot trang thai cta playlist, bd chon mot sd tap tin. Cudi ciing chon Copy Music trén goc trén
bén phai cua chuong trinh.

59. Tao CD nhac véi mét phin mém khac:

Windows Media Player 9 duoc cung cAp mién phi, cho phép sao chép cac tap tin vao trong 6 dia
CD, nhung tién ich ctia cac nha cung cap thir 3 cho ban nhi€u tuy chon hon, bao gom ca kha nang
sao chép cac CD am nhac ma khong lam mat di chat lugng am thanh, diéu nay xay ra trong

Windows Media Player do tinh ning chuyén dbi dang format cta né.

60. Ky tu dac biét:


http://www.roxio.com/

Néu trong mot tai liu cua ban can mot sd ky tu dac biét khong phé bién, chon Start, Programs
(All Programs néu trong Windows XP), Accessories, System Tools, Character Map, hodc chi can
nhan phim Windows-R, nhap vao charmap, va sau d6 nhan Enter (néu nhu trong may tinh ctia ban
chua cai dit character map, xem muc 47 cach hudng dan céch cai dit). Chon font can dung, sau
d6 nhap dip chudt 1én ky tw ban mudn chén vao trong tai li¢u, rdi nhan niit Copy dé dan cac ky tu
d6 vao trong tai liéu. Trong Windows 2000 va XP ban c6 thé kéo tha cac ky tu trong 6 nhap liéu
Characters to copy (hinh bén dudi) cuia chuong trinh character map vao trong WordPad hodc céac
ung dung khac.

61. Bat cac diéu khién trong Player:

TTO - Néu ban m¢ mot dia CD hay DVD bang Windows Media Player nhung cac niit diéu khién
cua no bi vo hi¢u hoda, ban phai hién thj thanh thuc don cua player (ban c6 thé phai nhén vao nit &
goc trén bén trai néu dang & ché do toan man hinh). Chon Play, DVD, VCD or CD Audio (tir hién
thi c6 thé khac).

62. Phong to thu nhé man hinh khi xem DVD:

Néu ban dung Windows Media Player 9 dé mé DVD, sir dung biéu twong full-screen & goc dudi
bén phai ctia chuong trinh dé phong to thu nho, hay nhan Alt-Enter dé chuyén qua lai giita ché do
todn man hinh hay binh thuong. Di chuyén con tré chudt ra phia xa ctia géc man hinh (sau do6 giir
chudt dimg yén) dé 1am an di hop diéu khién va hién thi hinh anh trén toan bo man hinh. Dé hién
thi lai hop diéu khién di chuyén chudt vao trong vung hién thi ctia man hinh.

63. Pi¢u khién téc d9 DVD:

Khi m¢ DVD ’ba‘“mg Windows Media Player 9, nhan chudt hay kéo thanh trugt d,é di chuyén t6i hay
lui tro lai; Nhan Ctrl-Shift-F dé xem nhz}nh cac hinh anh, Ctrl-Shift-G d¢ tang toc d¢ xem, Ctrl-
Shift-S dé xem cham lai. Ctrl-Shift-N dé chay lai vi toc d6 binh thuong.

64. Piéu khién DVD bing ban phim:

M@t s6 phim diéu khién duoc dung khi xem DVD }él Ctrl-P dé tam dimg hodc chay lai, F10 ding
de tang va F9 dung dé giam am luong, F8 dé¢ tat tieng.

65. (XP) Giam cam giac kho chiu khi chay ng dung, phin 1:

TTO - Néu céac img dung trong mdy tinh ctia ban m& qua cham, ban c6 thé cai thién bang cach tat
mot s6 hiéu Gng hinh anh ciia Windows. Nhin chudt phai trén My Computer, va chon Properties.
Lua thé Advanced, va dudi Performance, nhan nat Settings. Bén dudi thé Visual Effect, chon
Adjust for best performance hodc Custom, sau d6 tat tat ca cac hiéu ung khong can thiét.

66. (98, 2K, ME) Giam cam giac khé chiu khi chay wng dung, phan 2:

Pé thuc hién van dé nay trong Windows 98, 2000 hodc Me, nhép chuot phai trén desktop va chon
Properties. Nhan chon thé Effects, bo danh dau cac muc trong Visual Effect cho dén khi ban thay
tdc d6 cua no tdt hon. Trong Windows 98, tat Animate windows, menus and lists, va trong ca 3
phién ban ban c6 thé bo chon Show window contents while dragging.

67. (XP) Thiét 1ap cac quyén wu tién:

Hop thoai Performance Options trong Windows XP cho phép ban diéu khién gi¢i han viéc str
dung bd nhé ctia Windows va quyén wu tién ctia cic nhiém vu cho bd xtr Iy trong may tinh. Dé
kiém tra céc cai dat, m& hop thoai Performance Options dugc trinh bay trong phﬁn 65, chon
Advanced. Dudi Processor Scheduling, gitt nguyén Programs dugc chon dé cho cac tng dung



thong thuong cua ban chay voi quyén vu tién cao hon so véi cac ung dung chay nén bén duoi.
Tuy nhién, néu ban thuong lam viéc v6i mot tmg dung trong khi cac ing dung khac thi dang sap
x€p trén co 0 dir liéu, in cac hinh d6 hoa 16n, hay thuc hién mot nhiém vy khac can ding nhiéu
bd xtr Iy ngdm bén dudi, thi ban nén lira Background services dé thoi gian chia sé b xtr Iy cho tat
ca cac tac vu déu bang nhau thay vi wu tién cho cac ing dung thong thuong. Ban nén sir dung cai
dit mac dinh Programs cia Memory usage. Chon System cache chi khi ban mudn st dung may
tinh nhu mét may chu thay vi may tram.

68. Kiém tra tinh twong thich véi hibernate:

Néu ban mudn Windows khoi dong trong vai gidy tat ca cac tng dung va tai lidu dugc mo giéng
nhu trude khi ban tat may, thir ding ché do hibernate. Trong thanh Address ciia cira s6 Explorer
hay Internet Explorer, nhap Control Panel\Power Options. Néu trong hop thoai Power Options
Properties khong cé thé Hibernate, thi may ban khong c6 ché do nay. Nguoc lai néu c6 chirc nang
nay, chon no va kiém tra xem may tinh cta ban c6 dap ung cac yéu cau vé khong gian dia cho ché
do Hibernate hay khong.

69. Cai dit ché do Hibernate, phan 1:

Néu hé théng ctia ban ¢6 hd trg ché do hibernate, bat n6 bfing cach chon thé Hibernate ctia hop
thoai Power Options Properties (xem trong phan 68) va chon Enable hibernation.

70. Cai diit ché do Hibernate, phén 2:

Ngay khi ché @6 hibernate dugc bat, chon Start, Shut Down hodc Start, Turn Off Your Computer
dé tit may. Néu ban chon Shut Down, lya Hibernate va nhdn OK. Con néu chon Turn Off Your
Computer, thi ban nhén gilt phim Shift dé chon biéu tugng Standby cho ché d6 hibernate, sau do
nhan chudt chon no.

71. Pwong bién lén:

Lam cho duong bién cua cac cira sé dé dang dé chon hon. Ban c6 ting phai ¢ géng dé chon vi tri
dit chudt trén dudng bién cira s6 dé lam thay doi kich thudc cua cira sé chua? N6 that dang so, dé
thay doi kich thudc cira s6 d& dang hon, dau tién nhan chudt phai trén desktop, chon Properties,
sau d6 nhan trén thé Appearance (chon thé Advanced cho Windows XP). Ttr danh sach Item, chon
Active Window Border, va ting kich thudc ciia duong bién bang cach ting gia tri trong 6 Size

Lam cho Windows trong méi hon

72. Xay dung mot thanh tac vu lén hon:

TTO - Néu ban c6 qua nhiéu biéu twong trong thanh tac vu va khay hé théng, nhp chudt phai trén
thanh tac vu va ddm bdo rang Lock the Taskbar khong dugc danh dau. Bay gio ban c6 thé kéo
dinh cua thanh tac vu 1€n cho kich thudc cua n6 ting gap doi. Di chuyén n6 dén mét canh ctia man
hinh va thay doi kich thudc cho no6 dé tiet kiém khong gian.

73. An thanh tac vu:

Néu ban thich danh nhiéu khong gian hon cho cac ctra s6 hién thi, nhan chuot phai trén thanh tac
vu va chon Properties. Chon Auto Hide hodc Auto-hide the taskbar, nhan OK. Thanh tac vu s&
duoc an di, nhung no s€ hién thi trd lai tai chd d6 khi ban di chuyén con tro chudt dén canh ctua

man hinh ngay vi tri cua né.

74. Bé cac biéu twong trinh don 1én:



O ché d6 mic dinh Windows st dung cac biéu tuong lon trong Start menu, nhung cac biéu tuong
nho dugc str dung trong cac trinh don con ctia nd. Pé loai bo cac biéu twong anh c6 kich thudc
qué 16m, nhap chudt phai trén nat Start (trong XP) hodc trén thanh tac vu (trong tit ca cac phién
ban cia Windows), sau d6 chon Properties. Trong XP, nhan nut Customize thich hop dé chon
Small icons (néu ban ding Start menu trong XP) hodc Show Small Icons in Start menu trong danh
sach Advanced Start menu options (néu ban dung Start menu kiéu ct1). Trong cac phién ban khéc
cua Windows chon Show small icons in Start menu trong muc xuét hién dau tién.

75. (98) Don dep man hinh desktop, phan 1:

Ban c6 m¢t méi véi tinh trang 10n x0n cua cac biéu tuong trén man hinh desktop? Pé 4n chung
trong Windows 98, nhap chudt phai trén man hinh desktop, chon Properties. Nhan chon thé
Effects va danh ddu chon 1én Hide icons when the desktop is viewed as a Web page. Nhan OK.
Béy gid bét cir khi ndo ban mudén thiy man hinh desktop gon hon, tt ca cic cong viéc ban phai
1am 14 chi can nhap chudt phai 1én desktop va chon Active Desktop, View As Web Page dé dua
cac biéu tuong cua ban vao trong ché do an.

76. 2K, ME, XP) Don dep man hinh desktop, phén 2:

Céc biéu tuong trén desktop c6 thé chiém nhiéu khong gian trong cac phién ban khéc cia
Windows. Dé 4n chung trong 2000 va Me, nhap chudt phai trén man hinh desktop, chon Active
Desktop, va chéc chin rang muc Show Web Content dugc danh diu. Nhap chudt phai 1én desktop
1an nita (néu can) va chon Active Desktop, Show Desktop Icons dé mang cac biéu tugng cua ban
tré lai man hinh. Dé 4n chang trong Windows XP, nhap chudt phai trén desktop va chon Arrange
Icons By, Show Desktop Icons (dé bo danh dau no). Sau d6 lip lai cac bude nay néu mudn hién
thi chiing tr¢ lai man hinh.

(suu tam tir quantrimang.com) Theo TTO



